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Supplier guidelines
Invoice against a Purchase Order on the SAP Ariba Network



Introduction umicore’

The SAP Business Network is a dynamic, digital marketplace which allows you, as a supplier to connect with Umicore buyers and
requestors. As a supplier, you will be invited by Umicore to join the SAP Business Network and start doing business on an online

platform. The SAP Business Network will allow you to do business with Umicore at any time and anywhere on any device, increasing
efficiency and effectiveness.

The SAP Business Network will provide you with a new platform to submit your invoices you’ll need to create a new account on SAP
Ariba or login an existing account. In this manual you find more insights in:

o How to invoice a Purchase Order (PO Flip)
9 How to invoice a Service

9 Create an invoice without a purchase order
Q Submit a credit memo

e Upload invoices via CSV (only for Enterprise accounts)

Please note that the feature “Invoice a Blanket Purchase Order” and “Contract Invoice” will not be able for Umicore. Invoices creates via
that channel will be rejected and failing.



Table of content umicore’

Invoice a Invoice a Service Invoice without a Invoice via CSV  Create a credit Other features
purchase order purchase order upload memo
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Invoice — Purchase Order




Open PO for invoice creation umicore”

Locate and open the PO you want to
invoice. You can access your PO by
following one of the below steps:

@ Open the PO via your email

Umicore - TEST sent a new order

e notification by clicking on the
— Process Order button. Then log in to
- your SAP Business Network

account.
When connecting for the first time
you might be prompted to check for

Workbench Orders ~ Fulfilment ~ Invoices ~ Payments ~ Catalogs Reports -

Enablement

Neet o cusorize o v o R e e flrs and mre by rvigeing o e Wakoench age. Go o Wodend duplicate accounts prior to creating a
[ Pucrese e ] new one. (see manual “Supplier
Jrlers O neuiries Account Creation & Account

Management’)
66 2 0 0 46 o

Orders tems to confirm ltems to ship Return items New orders Or Iog on the Ariba Network and
access your PO via the tab orders >
- Purchase Order

lew orders (48)

+ Edit filter | | Last 31 days | | New

der Number Customer




umicore

Complete header information

o a,! © Enter an Invoice # which is your

Summary

se Order: 3498000370

(i} 4 Now 2022

Serf scription:

jer Tax ID:* | |

Remit T pELQITTE BELGIUM (UMD)-TEST

Zaventem

Belgium
Bank Account:
Add bank accounts details
Bill To: Umicore SA Broekstraat 31 rue de Marais

Brussels, 1
United States

Shi
':!:' Header level shipping (i) '::_::' Line Level shipping (i)

Ship From: DELOITTE BELGIUM (UMD)-TEST

Zaventem

Subtotal: 0.00 EUR

Total Tax: 0.00 EUR

Total Gross Amount:  0.00 EUR
Total Net Amount  0.00 EUR
Amount Due:  0.00 EUR

Ship To:  Umicore Olen Watertorenstraat 33
Olen
1
Belgium

.

View/Edit Addresses

View/Edit Addresses

unique number for invoice
identification (max. 16 characters).
The Invoice Date will auto-populate
and can be adapted if needed.

0 Complete your Tax ID

© Choose the correct Remit-to Address
(if several addresses were configured
during setup).

G Shipping can be entered at either the
Header or Line level by selecting the
appropriate radio button.

a Click “Add to Header” to add
additional information to the invoice,
including Comments, Attachments
(max. 10 MB),... to the invoice

Additional information

Please note that payment terms are
not editable for PO invoices and are
always taken over from PO




Complete line items information

Supplier VAT Customer VAT
123 Customer VAT/Tax ID:* | BEO401574852
Supglier Legal Fo TEST
E——
Add to Header w
) 1 Line ltems, 1 Included, 0 Previously Fully Invoiced
Line ltems
Insert Line Item Options
Category 0% VAT Shipping Documents Special Handling Discount 6 o Inclusded Lines
] i Descigiion Cusiomer Pagi Quasii Loz Ll P Subic;
] Product description N EA 1000 EUR 10.00 EUR
Pricing Details EA P 1

Tax

Additional Fields

Line ltem Actions v I ‘ Delete |I Reset Tax from PO |

umicore

© complete Supplier VAT

e Review or update Quantity / Pricing for
each line. Some fields might be greyed
out due to your customer's transacting
rules.

@ To exclude a line from the invoice, click
the line item’s green slider, OR delete
the line by selecting the line item and
clicking Delete. You can generate
another invoice to bill for that item later.



Complete line

Line Items

item VAT information

Ed

on: | Verlenging van heffing

1Regson fot Zero-Rate VAT i tecuired

[}

ference: | Verlenging van heffing

Taxable Amount: | 250.00 EUR

Rate(%): 0
unt; 0,00 EUR

3 (novalue) v

Quired I tax category Is VAT and the tax rate Is 0%,
(no value)

Zeto Rated

Exempt

Date Of Supply:*| 22 eb 2023 =

umicore

@) You will need to add Taxes to all line items:

e You can use the Tax Category
dropdown at the top to select from the
displayed options, then click “Add to
Included Lines” to apply the selected
Tax rate to all lines with the green
slider activated.

0 You can also use the “Line Items
Actions” button, and select “Add Tax”.

o Important information: if your invoice
line items follow the “verleggingsregeling”,
please select 0% VAT and include
“Verlegging van heffing” in the description
field



Additional line item level information umicore’

Cooren ] @ Additional information can be added or
el edited at the Line Item Level.
Line ltems 0 Line Items, 0 Included, O Previously Fully Invoiced ] TO V|eW/ed|t elements of a

particular line item, select the
relevant line, then click Line

Insert Line item Options

[ ey [onun v] [ o ltem Actions> Edit. When
|:| No. No. No. Include Type Part#  Descripion  CustomerPart#  Quantty  Unit  Unit UnitPrice Subtotal Complete, click Done to return to
. P— Invoice.
_ : = To add comments at the
[ sneremssors v [ onee | remraeno individual line item level, select
the relevant line, then click Line
M: ltem Actions > Comments
Shipping Documents NS “ = To add attachments at the
Spacisl Handling individual line item level, select
Discount the relevant line, then click Line
37 ) f;.:,mmerts orfeany. All ights reserved Privacy Statement  Security Disclosure  Terms of Use Item Actions > Attachment
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Invoice — Services




Open PO for invoice creation umicore”

Locate and open the PO you want to
invoice. You can access your PO by
following one of the below steps:

@ Open the PO via your email
—_— notification by clicking on the
o Process Order button. Then log in to
- your SAP Business Network
account.
When connecting for the first time
you might be prompted to check for

Umicore - TEST sent a new order

Enablement Workbench Orders ~ Fulfilment ~ Invoices ~ Payments ~ Catalogs Reports -

| Conacts

Need to customize your view of 0. 51 save filters, and more by navigating to the Workbench page. Go to Workbench dU plicate aCCOU ntS prior tO Creating a
[ Furcise orsers_[] new one. (see manual “Supplier
wrders Order Inguiries ACCOUﬂt Cl'eatlon & ACCOU nt

66 2 0 0 46 @ Management’)

Or log on the SAP Business Network
and access your PO via the tab
orders > Purchase Order

Orders tems to confirm ltems to ship Return items New orders

lew orders (48)

+ Edit filter | | Last 31 days | | New

der Number Customer




Locate the correct Purchase Order umicore’

Home Enablement Workbench
Orders
Orders

Vv Edit filter |

Orders ~ Fulfillment ~ Invoices v

7 0

Items to confirm Items to ship

Last 31 days Last 31 days

Payments v Catalogs  Reports

0

Return items

Last 31 days

33

New orders

Last 31 days

4

Changed orders

Last 31 days

Create v 0

Log in to your account on
supplier.ariba.com and locate the list
52 A of all purchase orders via Orders >
> Purchase Orders

Orders to invoice Orders with service line

e Locate the service order via the “Edit
filter” and select under Order type
“Orders with service lines only”.

Customers Order numbers Creation date Order status Company codes

‘ Select or type selections LD‘ ‘ Type selection ‘ Last 31 days v ‘ Include H Select or type. LD‘ ‘ Select or type selections LD‘
(® Partialmatch () Exact match

Purchasing organizations Customer locations Order type Routing status Minamount  Maxamount  Currency

‘ Select or type selections il ‘ Type selection ‘ Al ‘All v ‘ ‘ H H EIR v ‘

All
Visibility Blanket orders only
‘ Not hidden v ‘

cheduling agreements only

Orders with service lines only

Stock transport orders only

e

Apply Cancel

12



Locate the correct Purch

Order Number

5498000035

5498000034

5498000033

5498000032

5498000031

5498000028

5498000027

5498000026

5498000024

5498000023

5498000017

5498000016

3498000625

5498000015

Customer

Umicore -

Umicore -

Umicore -

Umicore -

Umicore -

Umicore -

Umicore -

Umicore -

Umicore -

Umicore -

Unmicore -

Umicore -

Umicore -

Umicore -

TEST

TEST

TEST

TEST

TEST

TEST

TEST

TEST

TEST

TEST

TEST

TEST

TEST

TEST

Amount

€0.00 EUR

€0.00 EUR

€0.00 EUR

€0.00 EUR

€0.00 EUR

€0.00 EUR

€0.00 EUR

€0.00 EUR

€0.00 EUR

€0.00 EUR

€0.00 EUR

€0.00 EUR

€1,000.00 EUR

€0.00 EUR

e

Date 4

Dec 15,2022

Dec 15,2022

Dec 15,2022

Dec 14,2022

Dec 14,2022

Dec 13,2022

Dec 13,2022

Dec 13,2022

Dec 13,2022

Dec 13,2022

Dec 13,2022

Dec 12,2022

Dec 12,2022

Dec 12,2022

ase Order

Order Status

Confirmed

Confirmed

Partially Serviced

Changed

Partially Received

Partially Received

Partially Received

Confirmed

Amount Invoiced

Confirm entire order

Update line items

Reject entire order

Create service sheet

Standard invoice

Create line-item credit
memo

Hide

Actions

umicore

e After locating the correct service
order on the Ariba account, suppliers
can create a “Standard invoice” for

this order.

13



Complete invoice header detalls

Create Invoice [ Update H Save

ore SA
hipping
o =
Ship From:  DELOITTE BELGIUM (UMD)-TEST Ship To:  Umicore Olen
Olen
Payment Term
Within 30

umicore

On the header level of the invoice,
you will need to complete an invoice
ID and a Supplier Tax ID

14



Complete invoice header details umicore”

For a service invoice, supplier can

Supplier Account ID # |:| Service Start Date: Optlona"y update the Sel"VICG

N supervisor and Umicore contact
Supplier Reference: .
details.

Payment Note:

!I

Supplier: DELOITTE BELGIUM (UMD)-TEST Customer: Umicore SA View/Edit Addresses

Zaventem Brussels

e o [ 0o Additionally, it is required for a
V— supplier to already complete his
Supplier VAT/Tax ID

Bill From: - DELOITTE BELGIUM (UMD)-TEST
Zaventem

Belgium

Service Supervisor Unmicore Contact

—— ﬂ On the header level, suppliers will

wi V][] 1] i Gt trore [ i1 v|[ ] | 1] need to complete a service end and
g start date as well

Supplier VAT Customer VAT
Supplier VATITax 101 |:| I Customer VATITax 0: | BEOAa1S74852
Identifier.
T —

Ij |

Service Supervisor
Phone:

Supplier Commercial
Credentials:
A

Add to Header v




Complete invoice line item detalils umicore”

el OLine ltems, 0Included, 0 Previously Fully Invoiced e Supplier needs to add "ne items to
ine Items
their invoice via the “Add/Update”
L o Opons button. Different options are possible:

[Jmce [ (1) Contract/Catalog items, (2)

general ad-hoc service, (3) Labor
service or (4) material used.

D No No. No Include Type Part # Description Customer Part # Quantity Unit Unit Unit Price Subtotal

00001 DelProject0n Preject Line (SES) Add/Update v

Add Contract/Catalog ltems

i GeerlSenice 0 Important information:

I In case contractual rates are agreed
il between the buyer and the supplier,
the supplier needs to add line items
via 'add contract/catalog items' to
T — e ensure that the SES can be approved

by the requester

b
[L'\ne\temAct‘\onh [ Delete u Reset Tax from PO

EaE] -

[ Update

16



Complete invoice line item detalils umicore”

Line Items 1 Line ltems, 1 Included, 0 Previously Fully Invoiced
e On a general service item, a supplier
will need to complete line item

Insert Line Item Optic
ax Categon % v Digcount . . .
V?DT o U Ao cdod L information such as Part #, unit of

D No. Include Type Part# Description Customer Part # Quantity Unit Unit Price Subtotal m e asure y u n |t p I Ce y etC .

v 00001 DelProject0d Project Line (SES) Add/Update v

No. \:;\ude Type Part# Description Customer Part # Quantity Unit Unit Price. Subtotal @Afterwards, supphers W|" need to add
l = |= | [ | | | the correct tax category for the line

items

Sevice Period Service Start Date: | 39 Noy 2022 Senvice End Date: | 16 Dec 2022

Tax

@ Once all line items are added on the
invoice, suppliers will need to click on

Addiional Fieds INTRASTAT/ Commodity . . .
Code next to review the invoice

l Delete ” Reset Tax from PO ‘

Line Item Actions v

==Y

’ Update




Review Invoice umicore@

Create Invoice Previows | | Exit ) ) ) )
== =] @ Aiter reviewing the invoice created,
T i N o the supplier can submit his invoice

Standard Invoice for approval and an automatic SES
will be created

5498000028 150.00 EUR
day 20 Dec 2022 3:08 PM GMT+01:00 3L50EUR
or 5498000028 18150 EUR
SERVICE PERIOD o
18150 EUR
StartDate: 1Nov2022
EndDate: 31Dec2022
REMITTO: BILLTO: SUPPLIER:
DELOITTE BELGIUM (UMD)-TEST Umicore SA DELOITTE BELGIUM (UMD)-TEST
Postal Address: Postal Address Postal Address:
ACCT1 Broekstraat 31 rue de Marais Gateway building Luchthaven Brussel
1000 Brussels 1000 Brussels 1930 Zaventem
Belgum Belgum Belgium
Remit To ID: ACCTL ‘Address ID; BEO4

Legal Form: TEST NLE
Tax ID of Supplier: 12345

BILL FROM: CUSTOMER: WIRE PAYMENT TO BANK:

DELOITTE BELGIUM (UMD)-TEST Umicore SA BANKL

Postal Address Postal Address Account Name: ACCTL

Gateway building Luchthaven Brussel Broekstraat 31 rue de Marais Account Type: Checking

1930 Zaventem 1000 Brussels Account ID: 736-0652910-67
SWIFT Code: KREDBEBB

Belgum Belgium 1BAN ID: BE93736065291067

Address ID: OLNX

I T — I




Review invoice and SES created umicore’

‘‘‘‘‘‘‘

52 0 a 95 10 192 38 @) To retrieve the invoice and

automatic SES created, the supplier
will need to locate the original
service order.

@ Under related documents, the
supplier can find both the SES and
the invoice created. Once the SES
is approved by the requester, the
invoice will be automatically sent to
Umicore.

Changed

umicore- , Additional information:
: @ Please note that if your SES is
rejected, the linked invoice will
automatically be rejected as well.

19
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Invoice — Without a Purchase Order




Initiate invoice creation umicore’

From the home screen, click the
“Create” dropdown menu, then select
“Non-PO Invoice”.

e Select the correct “Buyer Name” from
. the Customer dropdown list and
e e e e select “Standard Invoice”

GAP” BusinessNetwork . Enierprise Account TesTooe .
0 Select “Next” to continue.

Create Non-PO Invoice

For a trading relationship already on Arj

Umicsee - TEST

Typeof Invoick. ) stangars Iuoice

Tl Mo

For a new trading relationship

buying crgarizalion wih whr you vt o esablsh a g relatiorsip and tansecton b Nemer, To et 2 onPO nvoke, you st reques your custrne o send you ther uniaue customer code. Afer yourcustomer acegts e imeice an acive  More

Cusiomer Code)

29



Complete invoice header details umicore”

GAp™ Business Network Enterprise Account  TESTMODE

@

=] @ On the header level of the invoice,
you will need to complete an invoice

¥ Invoice Header = indicates required feld ‘ Add to Header ~ ID and a Supplier Tax ID
e Select the correct Umicore Entitites
you wish to invoice

e s @ Complete at least one of the order

: —9 information fields
Supplier Tax 1D | 1234

RemitTo | ACCT1 w

Create Invoice Update H Save

Summary

Subtotal: 0.00 EUR View'Edit Addresses
0 EUR

Choose Address BEQ4_BED401574852

BillTor Umicore NVISA

30



Header and Line Level Options umicore”

= On a header level of the invoice:

T s [ g @ Add you Supplier Tax ID (VAT number)

Service End Date:

Customer Reference: =l
Supplier Reference e Choose the CorreCt Iegal entlty Of
Umicore to bill to

Payment Notz:
Supplier: DELOITTE BELGIUM (UMD}-TEST Chogse Address . ViewlEdit Addresses

Zaventem

Belgum
Bill From: - DELOITTE BELGIUM (UMD)-TEST ViewlEdit Addresses
Zaventem
Belgum
[ Texpaid through 2 Tax Representative
&

Customer VAT

rVATTax ID:* | 123 Customer VATTax ID: *
rcial Supplier Lagal Form:*

VAT




Header and Line Level Options umicore”

: To add Line items to the Invoice:
@ AtLine Level, click “Add” and select

Line ftems 0 Line ltems, 0 Included, 0 Previously Fully Invoiced the Correct |tem type from “General
Service”, “Labor Service” or
Insert Line Item Options. - - Materlaln
| | TxCategory AT N Discount Add to Included Lines
: No. No. No. Include Type Part # Description Customer Part # Quantity Unit Unit Unit Price Subtotal
No item selected

b .
Line ltem Actions v Delete

‘ Add v
Add General Service
Add Labor Senice

Add Material

Update Save Exit Next




Header and Line Level Options

Line Items

1Line ltems, 1 Included, 0 Previously Fully Invoiced

Insert Line Item Option:
Tax Category: ‘ 2106 VAT \/‘ D Shipping Documents D Special Handling D Discount

Add to Included Lines

Quantity Unit

Unit Price

Subtotal

No. Include Type Part # Description Customer Part #
M © MATERIAL ‘ 123 ‘ | TEST SUPPLIER TRAINING ‘ ‘

=] [@ ]

123.00 EUR

1476.00EUR

Tex

Code:

Country of origin of the

Additional Fields

(novalue) v |

Line ltem Actions v H Delete l i Add v ]

[ Update

(== h

umicore

On a Line item level of the Invoice:

@) Complete all required fields:
= Part#
= Description
= Quantity
= Unit
= Unit price

@ Add the correct Tax Category to the

line items
@ Select “Next” to continue

Additional information

o Via Line Item Actions, suppliers can
add Shipping Documents,
Discounts, Comments and
Attachments

33



Review invoice created

umicore

SAP~ Business Network Enterprise Account  TESTMODE

Create Invoice

@ Review the invoice created and
“Submit” to submit towards Umicore

Conm anc subruk s document WL bs slacirically signed scorin o the s of orgn and destnaon of oo, T a5 Domestic Trade.

country is:Belgium. The document's destination country is:Belgium.

If you want your invoices to be store

Standard Invoice

2 long term document archiving, you can subscr

Invoice Number: 56789

Invoice Date: Monday @ Jan 2023 3:18 PM GMT+01:00

Original Purchase Order: 123

REMIT TO:

DELOITTE BELGIUM (UMD)-TEST

Postal Address:
ACCT1
1000 Brussels

Belgium
Remit To ID: ACCTL

Tax ID of Supplier: 1234

BILL FROM:

DELOITTE BELGIUM (UMD)-TEST
Postal Address:

Gateway building Luchthaven Brussel

1930 Zaventem

Belgium

SHIPPING INFORMATION:

BILLTO:
Umicore NVISA
Postal Address:
Rue du Marais 31
BEO4

1000 Brussels

Belgium

Address ID: BEO4_BE0401574852

CUSTOMER:

Umicore NVISA

Postal Address;
Rue du Marais 31
BEO4

1000 Brussels

Bruxelles-Capitale, Région de.

Belgium

Address ID: BE04_BEQ401574852

e to an archiving service. Note that you will also be able to archive old invoices once you subscribe to the archiving servi

Subtotal:

Total Tax

Total Gross Amount:
Total Net Amount:
Amount Due:

1,476.00 EUR

309,96 EUR
1.785.96 EUR
1.785.96 EUR
1,785.96 EUR

SUPPLIER:

DELOITTE BELGIUM (UMD)-TEST
Postal Address:

Gateway building Luchthaven Brussel
1930 Zaventem

Belgium

Legal Form: 1234

WIRE PAYMENT TO BANK:
BANK1

Account Name; ACCTL
Account Type: Checking
Account ID: 736-0652910-67
SWIFT Code: KREDBEEE
IBAN ID: BE93736065291067

34
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Invoice — Via CSV




Download CSV Invoice template

umicore

Business Network ~ Enterprise Account TEST MODE

@ You can access a customer’s CSV
file template by going to the More
(...) dropdown menu from the
Homepage. Then click “Templates”
under the “CSV Download title”.

CSV Upload

rder Cor

e Select the correct template by

B Y e 57 [ o [ s 5V gl finding your buyer name on the drop
b, e [ nesinsiin down menu, checking the radio
. S S O button for Invoice, and click

“Download”.

36



Uploading Completed CSV

Invoices ~  Payments ~  Catalogs  Reports v Create /|

Track i CSVDownload
senvice locatiens in your Marketing profile and enable the Support Ukraine toggle to match buyer postings for uf' g

& again Pending Queue Templates A
[ )
e _ N
) otifications, Document Archive
~ Umicore - TEST ~ Exact match ~ | Order number

% — ' 1 CSV Upload Archive Documents
- & AR 4

Order Confirmation Download Status

hip Notice Deleted Transactions

]

Current Transactions

0

Rejected invoices

‘0.0 “0.0..

[ T e —

Last 31 days Import CSV Invoice

Chaoss Fils

CSV Files

» Search Filters

CSV File Name

umicore

e Once your have filled in the template
with your relevant information, you
can upload it from the Homepage by
clicking More (...) then “Invoices”
under the “CSV Upload title”.

0 Select your customer in the
dropdown menu, then browse for
your file and click “Import CSV
Invoice”.

Additional Information:

= |fthe CSV file is not completed
correctly, you will be able to
download the errors on how to
update the file

= CSV files are processed by SAP
Business Network and forwarded to
the customer in the form of cXML
message.

37
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Create a Credit Memo




Initiate line-level credit memo creation

umicore

To create a line level credit memo
against an invoice:

o Click the Invoices tab.

9 Select your previously created
invoice and click on the three dots to
select “Create Line-item Credit
memo”.

o Complete information in the form (the
amount and taxes will automatically
be negative). Make sure that all
required fields marked with asterisks
(*) are filled in.

e Click Next > Review Credit Memo >
Submit.

39



Complete credit memo details

Create Line-ltem Credit Memo

ecmm: Mema Type

®) quaniiy Adjustment price Adjusiment G

Summary

Adgitional Fielg:

ov Invoice Header

te:* | 9 Jan 2023 i) Tots

Subtotal: -1,476.00 EUR
TotalTax:  -309.96 EUR
nt: -1,785.96 EUR

i) Net Amount: -1.785.96 EUR
Amount Due: -1.785.96 EUR
56789

te: 9 Jan 2023

v | 1234

o | aceT1 »

Brussels

Belglum

To! Urmicore NVISA

Brussals

Betglum

or level shipping (1 Line level shipping (¢

om:  DELOITTE BELGIUM (UMD)-TEST Ship To:  Umicore - TEST

Brussel

Zaventem

Belglum

umicore

e Select the correct credit memo type
you wish to create. Quantity memos
need to be selected if the quantity
invoiced was too high or partially
returned. Price memos need to be
selected if price invoiced was too
high.

°Complete header and line level
information in the form (the amount
and taxes will automatically be
negative). Make sure that all required
fields marked with asterisks (*) are
filled in.

eClick Next to review credit memo
created

40



Review credit memo created

AP Business Network Enterprise A

Create Line-ltem Credit Memo

Confirm and submit the line-item

Line-Item Credit Memo

(Original Invoice No: 56789)

803020
Mot
56780

Monday 9 Jan 2023 3:18 PM GMT+01:00
123

9 Jan 2023 5:26 PM GMT+01:00

REMIT TO
DELOITTE BELGIUM (UMD)-TEST
Postal Address:

ACCT1

1000 Brussels

Belgium
Remit To I0; ACCT1

Tax 1D of Supplier: 1234

BILL FROM:

DELOITTE BELGIUM (UMD)-TEST
Postal Address:

Gateway building Luchthaven Brussel

1930 Zaventem

Belgium

SHIPPING INFORMATION:

BILLTO:
Umicore NV/SA

Postal Address:
Rue du Marais 31
BE0S

1000 Brussels

Belghum
Address ID: BEOS_ BED401574852

CUSTOMER:
Umicore NV/SA

Postal Address:

Rue du Marais 31

BE04

1000 Brussels

Brunelles-Capitale, Région de
Eelgium

Address 1D: BE4_BED401574852

-1,230.00 EUR
UR
-1.488.30 EUR
41 UR
-1,488.30 EUR

SUPPUER:

DELOITTE BELGIUM (UMD)-TEST
Postal Address:

Gateway building Luchthaven Brussel
1930 Zaventem

Belgum

Legal Form: 1234

WIRE PAYMENT TO BANK.
BANKL

Account Name: ACCTL
Account Type: Checking
Account ID: 736-0652810-67
SWIFT Code: KREDBEBB
IBAN ID: BES3736065291067

6

imcice. This vansaction qustifes 25 Domessc Trade. The documen’s rgisting counry s Beigium. The documents destinaton county iselgum.
1f you want your invoices to be stored in the Nbi umswm document archving, you can subscbe 0 an archving service. Notetha you wil als be able 10

Save

umicore

[ ] e Review the credit memo created
and “Submit” to submit towards

Umicore

41
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Review Invoice umicore@

@ To refresh and check for errors upon
Create Invoice Cosme J[[oe J[ = | EE invoice creation click on “Update”.

> In the event of errors, there will be a
notification in red where information
s . must be corrected.

Purchase Order: 2498000327 view/Edit Addresses

¥ Invoice Header * indicates required field I Add to Header

otal Net
er* | 9 Jan 2023 =] Amount Due:  225.00 EUR

Brussl
Belgum
E umicore SA
Brussels
Belgum
Shipging
®) Haader level shipping (i Line level shipping (i
tom:  DELOITTE BELGIUM (UMD)-TEST Ship To: - Umicore Olen ViewlEdit Addresses
olen
0l
Belgium
Belgum




Save Invoice

umicore

Create Invoice

¥ Invoice Header

Summary

Purchase Order. 2498000327

otal A UR
e v | 9 Jan 2023 3] Amount Due: 225,00 EUR

Brussels
Belgium
8ILT0 Umicore SA
Brussels
Belgiur
Shipping
®) Header level shipping (0 Line level shipping (0
Ship From:  DELOITTE BELGIUM (UMD)-TEST Ship To: - Umicare Olen
olen
o1
Belgium
Belgiu .

it l Add to Header »

e Click “Save” on the invoice creation
at anytime during invoice creation to
work on it later.

= Resume working on the invoice by
selecting it from Invoices > Drafts
from the Homepage.

Note: draft invoices are kept up to 7
days.

View/Edit Addresses
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Copy an Existing Invoice

SAP”  Business Network ~ Entarpriss Account TEST MODE
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umicore

To copy an existing invoice in order to
create a new invoice:

© Click the Invoices tab from the
homepage or use the Workbench.

@ select the three dots for the invoice
you want to copy, and click Copy.

© On the Details tab, click Copy This
Invoice.

o Enter an new invoice number.

0 For VAT lines, make sure the date of
supply at the line level is correct.

Edit the other fields as necessary.

0 Click “Next”, review the invoice, then
submit it.
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Copy an Existing Invoice umicore”

e Enter an new invoice number.

@ For VAT lines, make sure the date
of supply at the line level is correct.

G Edit the other fields as necessary.

““’ e Click “Next”, review the invoice, then
submit it.

Insert i ltem Opsins




Routing Status umicore@

If you configured your Invoice Notifications, you will receive emails regarding invoice status. You can also check invoice status by
selecting your invoice in the Invoices tab or the Workbench.

0 Routing Status: Reflects the status of the transmission of the invoice to your Buyer via SAP Business Network.
@ Obsoleted: You cancelled the invoice.

o Failed: Invoice failed your Buyer's invoicing rules. Your Buyer will not receive this invoice.

0 Queued: SAP Business Network received the invoice but has not processed it.

o Sent: SAP Business Network sent the invoice to a queue. The invoice is awaiting pickup by the customer.

0 Acknowledged: Your Buyer invoicing application has acknowledged the receipt of the invoice.
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Invoice Status umicore@

The Invoice Status reflects the status of your buyer’s action on the Invoice.
0 Sent: the invoice is sent to your Buyer but they have not yet verified the invoice against purchase orders and receipts.
@ cancelled: the invoice cancellation was sent towards the buyer.

o Approved: your buyer has verified the invoice against the purchase orders or contracts and receipts and approved it for
payment.

0 Rejected: your Buyer has rejected the invoice or the invoice failed validation by SAP Business Network. If your Buyer accepts
the invoice or approves it for payment, the invoice status is updated to Sent (invoice accepted) or Approved (invoice approved
for payment).

0 Failed: Ariba Network experienced a problem routing the invoice.
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Regional Variations umicore”

The transactional rules might differ depending on the regional variation. To have more inputs on those, check the appropriate link:

@ North America: SAP Business Network Supplier Training (NEW) | North America (ariba.com)

0 Europe (ltaly, Hungary, Poland): SAP Business Network Supplier Training (NEW) | Europe (ariba.com)

o Asia Pacific (Australia, India, Singapore, GST Compliance): SAP Business Network Supplier Training (NEW) | Asia Pacific
Japan (ariba.com)

o Latin America & Caribbean (Mexico, Brazil, Chile):SAP Business Network Supplier Training (NEW) | Latin America &
Caribbean (ariba.com)
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https://support.ariba.com/Adapt/Ariba_Network_Supplier_Training/#/id/61b9f7d2dd5c4c92656bd88a
https://support.ariba.com/Adapt/Ariba_Network_Supplier_Training/#/id/61b9f7d2dd5c4c40f76bd887
https://support.ariba.com/Adapt/Ariba_Network_Supplier_Training/#/id/61b9f7d2dd5c4c9f7c6bd889
https://support.ariba.com/Adapt/Ariba_Network_Supplier_Training/#/id/61b9f7d2dd5c4c69c06bd888

Looking for video material? umicore

Please visit the below link to access the available video material on how to act on the
SAP Business Network:

[ed

Supplier Portal
supplier.ariba.com

Supplier Portal

supplier.ariba.com

Click here for English Click here for French

@
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https://cdnapisec.kaltura.com/html5/html5lib/v2.86/mwEmbedFrame.php/p/1921661/uiconf_id/31736811?wid=_1921661&iframeembed=true&playerId=kaltura_player_1507216725&flashvars%5bstreamerType%5d=auto&flashvars%5bplaylistAPI.kpl0Id%5d=1_miwqbne0
https://cdnapisec.kaltura.com/html5/html5lib/v2.86/mwEmbedFrame.php/p/1921661/uiconf_id/31736811?wid=_1921661&iframeembed=true&playerId=kaltura_player_1507216725&flashvars%5bstreamerType%5d=auto&flashvars%5bplaylistAPI.kpl0Id%5d=1_2ytw8nhn
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For additional information:

» Please consult our Umicore SAP Aribe

= Reach out to you

= Send an emal
ariba.supplier.support@umicore.com



mailto:ariba.supplier.support@umicore.com
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